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Media Relations

Social Media Management

Stakeholder Relations

Team Collaboration

Research Skills

Project Management

@ INTERESTS
#° DIY Projects 8L Crafting
O Meditation I History

@ STRENGTHS

@& |nsightfulness ™ Integrity

LANGUAGES

cCCO

English Mandarin Polish

€) ACHIEVEMENTS

f_" Increased media coverage by 40%
through strategic outreach
initiatives.

5_" Coordinated a successful community
event that attracted over 1,000
attendees, enhancing brand visibility.
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CHARLOTTE HARRIS

Public Relations Coordinator

support@qwikresume.com
(123) 456 7899
Los Angeles

www.gwikresume.com

9 PROFESSIONAL SUMMARY

Strategic Public Relations Coordinator with a decade of experience in
elevating brand visibility and fostering community engagement. Expertise
in crafting compelling narratives and executing outreach campaigns that
resonate with diverse audiences. Dedicated to building strong relationships
with stakeholders to enhance organizational reputation and drive
impactful initiatives.

@ WORK EXPERIENCE

Public Relations Coordinator £ May /2018-Ongoing

Blue Sky Innovations X Chicago, IL

1. Collaborated with corporate communications to maximize media
exposure and enhance brand reputation.

2. Engaged with local governmental bodies to advocate for community
initiatives and policies.

3. Acted as a liaison between community organizations and stakeholders to
foster collaboration and resource sharing.

4. Designed and executed training programs for community partners to
improve outreach effectiveness.

5. Coordinated and facilitated workshops for community members on
relevant social issues.

6. Built and maintained strategic relationships with key community
influencers to support organizational goals.

7. Organized and led fundraising events, enhancing community
involvement and support.

Community Relations Officer & May /2015-May / 2018

Crescent Moon Design X Portland, OR

1. Served as the primary press contact, crafting press releases and
managing media inquiries for commmunity events.

2. Implemented outreach strategies to align with compliance goals,
enhancing community trust and engagement.

3. Supported community programs focused on economic development and
sustainability initiatives.

4. Represented the organization at community functions, fostering positive
public relations and brand recognition.

5. Conducted presentations to educate community groups on relevant
issues and organizational initiatives.

6. Participated in recruitment activities, promoting organizational values
and fostering community connections.

€ EDUCATION
Bachelor of Arts in Public Relations 8 May/2012-May /2015

University of Florida X Toronto, ON

Focused on strategic communication, media relations, and community
engagement.
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