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Current college student and upcoming computer programmer with a variety of skills, 
such as software installation and also has a work experience in a computer tech 
school Efficient, goal-oriented, detailed and competent Enjoys meeting new people 
and acquiring new skills Excellent communication and teamwork skills; proficient 
computer skills Hardworking, focused and dedicated to work tasks.

EXPERIENCE

Computer Lab Assistant Intern
ABC Corporation - AUGUST 2009 – AUGUST 2011

 Coordinates scheduling of students and teachers for the purpose of 
maintaining computer lab operations and activities.

 Instructs students and teachers in computer lab technology and 
software applications (e.g.

 answers questions, keyboarding, reading/math specialized programs, 
etc.) for the purpose of enhancing their understanding of lab 
operations and reinforcing academic concepts.

 Maintains computer hardware and software applications inventory for 
the purpose of ensuring availability of equipment and/or instructional 
material in computer lab.

 instructional materials, appropriate software, sets up materials for 
daily activities, etc.) for the purpose of ensuring availability of 
equipment and programs to enhance the instructional program.

 Monitors student activities while in computer lab for the purpose of 
maintaining a safe environment that is conducive to learning.

 Performs routine and preventive maintenance of computer lab and 
classroom equipment (e.g.

Computer Lab Assistant 
ABC Corporation - 2004 – 2009

 Assisted students and faculty in using computer hardware and 
software.

 Performed reports and statistics (with provided instructions) on 
program usage.

 Kept track of students work and assignments for faculty.
 Assisted in following proper procedures, answered questions, and 

attempted to resolve repetitive problems.
 Conducted presentations on various software packages and 

applications.
 Created lab packets and templates.
 Submitted documentation on needed items to personnel in charge 

Extra Activities Actively participates in Kaggle competitions Prepared 
Agile cost estimation for METOC Anchor Desk System Got selected for
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TCS company as Software System Engineer Received medal for 
excellence in twelfth Standard Submitted papers in JNTUH and GRIET 
Participated in Debates, Extempore, Paper Presentations etc.

EDUCATION

 BA in Psychology - 2011(Lander University - Greenwood, SC)

SKILLS

Microsoft Office, Typing 70 Wpm, Computer Skills, Customer Service, Communication 
Skills.

2


	Experience
	Computer Lab Assistant Intern
	ABC Corporation - August 2009 – August 2011
	Computer Lab Assistant
	ABC Corporation - 2004 – 2009


	Education
	Skills

