








AMELIA MOORE
Senior Conflicts Analyst

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS
Data Analysis

Presentation Skills

Visual Communication

Statistical Analysis

Project Management

Cross-functional Collaboration

INTERESTS
 DIY Projects  Crafting

 Meditation  History

STRENGTHS

 Humility  Innovation

 Insightfulness  Integrity

LANGUAGES

English Russian Dutch

ACHIEVEMENTS
Successfully mitigated 95% of

potential conflicts by implementing

a systematic review process.

Developed a training program that

increased team efficiency by 30% in

conflict resolution.

PROFESSIONAL SUMMARY
Seasoned Senior Conflicts Analyst with a decade of experience specializing

in complex conflict resolution and compliance. Expert in conducting in-

depth investigations and delivering strategic insights that enhance

decision-making processes. Adept at collaborating with legal teams to

mitigate risks and ensure adherence to regulatory standards, while driving

operational efficiencies.

WORK EXPERIENCE
 Feb / 2018-Ongoing



Senior Conflicts Analyst

Seaside Innovations Santa Monica, CA

1. Oversaw the maintenance and integrity of the firm's conflicts database,

generating accurate reports for new clients and matters.

2. Conducted thorough investigations to identify potential conflicts of

interest through comprehensive research.

3. Analyzed corporate histories and affiliations to support conflict

assessments for new client engagements.

4. Responded promptly to attorney inquiries and executed detailed

conflicts of interest searches.

5. Collaborated with management and peers to resolve conflicts of interest

swiftly and effectively.

6. Provided analytical support to enhance internal processes related to

conflict resolution.

7. Trained staff on conflict policies and procedures to ensure compliance

and operational efficiency.

 Feb / 2015-Feb / 2018



Conflicts Analyst

Summit Peak Industries Denver, CO

1. Conducted detailed analysis of new attorneys, clients, and legal matters

to advise on potential conflicts.

2. Managed the opening of new clients and cases, producing accurate

Conflict Results Reports.

3. Executed conflicts searches using advanced legal databases,

summarizing findings for senior partners.

4. Assisted in developing streamlined operational practices to enhance

conflict resolution efficiency.

5. Reviewed engagement letters and waivers, ensuring compliance with

firm policies.

6. Coordinated conflict resolutions and guided internal personnel through

matter opening procedures.

EDUCATION
 Feb / 2012-Feb / 2015



Master of Business Administration

Harvard University Seattle, WA

Focused on Business Law and Compliance.
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