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Highly motivated self-starter with exposure to all major Human Resources disciplines,
with particular strengths in the areas of recruitment and staffing, benefits, employee 
relations, and training and development. Strong organizational and communication 
skills.

EXPERIENCE

Sr. Contract Recruiter
ABC Corporation - OCTOBER 1999 – MARCH 2000

 Contracted to fill 300 positions in a National Call Center for a Start-up 
Company.

 Developed successful recruitment campaign using career invitational,
web advertising, community events and special employment referral 
program incentives.

 Tracked candidate flow, interview to hire cycle times and individual 
performance.

 Energetically developed a highly effective system to approach 
candidate identification.

 Developed strategy to source qualified candidates using Internet, 
Cold-Calling, Networking, Job Fairs and Graduate programs.

 Revamped recruitment materials, resulting in a strong image for the 
company.

 Designed process to standardize interviewing cycle, resulting in 
consistent best practice and reduced interview cycle.

Contract Recruiter 
ABC Corporation - 1996 – 1999

 HireLive is a leading national recruitment and marketing company 
located in California.

 The firm specializes in professional and quality career fairs, open 
houses, interview days and university recruitment.

 Recruit for HireLive career fairs for specific corporate sales, 
management and marketing positions for various Fortune 500 
companies, Eg Hersheys.

 Meet job seekers one-on-one and face-to-face in a professional 
environment.

 Review resumes for the most qualified candidates.
 Conduct pre-screen interview at the job fair.
 Submit qualified resume to the company for interview and possible 

new hire..
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EDUCATION

 Bachelor's - (University of Dallas - Irving, TX)

SKILLS

DDI - Behavioral interviewing skill set. AIRS - Candidate Relationship Management 
database.
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