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PROFESSIONAL SUMMARY

Emerging procurement professional with two years of experience in

sourcing and supplier management. Skilled in negotiating contracts

and optimizing purchasing strategies to enhance cost efficiency. Eager

to apply analytical skills and industry knowledge as a Junior Corporate

Buyer, contributing to streamlined operations and value-driven

procurement decisions.

WORK EXPERIENCE

 Apr / 2024-Ongoing



Junior Corporate Buyer

Blue Sky Innovations Chicago, IL

1. Negotiated contracts and purchase orders with suppliers, ensuring

compliance with organizational policies.

2. Analyzed market trends to identify cost-saving opportunities and

enhance product offerings.

3. Managed supplier relationships, fostering communication and

collaboration for improved service delivery.

4. Conducted regular reviews of procurement processes to identify

areas for improvement.

5. Utilized procurement software to track orders and maintain accurate

records.

6. Develop and implement purchasing strategies to optimize

procurement processes.

7. Assisted in budget management, ensuring procurement activities

align with financial goals.

 Apr / 2023-Apr / 2024



Corporate Buyer

Crescent Moon Design Portland, OR

1. Directed procurement efforts for various projects, ensuring

compliance with regulations and specifications.

2. Oversaw inventory management, maintaining optimal stock levels to

meet operational needs.

3. Engaged with clients to understand their needs and provide tailored

procurement solutions.

4. Prepared reports on procurement activities and supplier

performance for management review.

EDUCATION


Apr /
2022

-
Apr /
2023



Bachelor of Science in Business

Administration

University of Florida Phoenix, AZ

Focused on procurement and supply chain management principles.

SKILLS

8

Supplier Relationship Management

7

Data Analysis

10

Quality Assurance

9

Financial Acumen

8

Analytical Thinking

INTERESTS

 Art  Volunteering

 Hiking  Yoga

STRENGTHS

 Criticality  Detail-oriented

 Diplomacy  Enthusiasm

LANGUAGES

80%

English

80%

Russian

80%

Swahili

ACHIEVEMENTS

Achieved a 15% reduction in procurement

costs by optimizing supplier contracts.

Streamlined purchasing processes, reducing

order fulfillment time by 20%.
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