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Objective

Career oriented highly motivated positive people person looking to enhance the world she lives in 
by just being the best employee possible. Smart, easy to teach, dedicated and trustworthy. I'm 
detail oriented known for my editing and proofreading abilities. As a former quality assurance 
auditor and coach I am comfortable with dead-line pressures that come with the job and dealing 
with people in less than ideal circumstances.

Skills

MS Office, Training Skills, Analysing Skills.

Work Experience

Correctional Peace Officer
ABC Corporation  1997 – 1998 
 Completed Correctional Academy and obtained P.O.S.T.
 Managed and Secured the daily activities of inmates.
 Assisted customers in preparing for and acquiring employment.
 Facilitated bilingual classes on unemployment insurance.
 Used computer and hand written reports to prepare, process, analyze and manage 

confidential information and documentation for incident reports and court hearings.
 Worked briefly as a Correctional Counselor CC1 for incarcerated males providing proper 

communication skills in interviewing.
 Ensured security at all times in the institution.

Correctional Peace Officer
Delta Corporation  1995 – 1995 
 Protect and maintain the security of the prison.
 Weapons and chemical weapos trained.
 POST (Peace Officer Standards Training) certified.
 Transport inmates Provide written and oral instructions/directions to maintain order Identify 

changes in behavioral patterns utilizing awareness .
 Monitor conduct of prisoners in housing unit, or during work or recreational activities, 

according to established policies, regulations, and .
 Search prisoners and vehicles and October 1, 2015 RESUME conduct shakedowns of cells for 

valuables and contraband, such as weapons or drugs.Use .
 Investigate crimes that have occurred within an institution, or assist police in their 

investigations.

Education

A. A. In Foreign Languages
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