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Objective

A Computer Technician with more than 20 years as an experienced problem-solver who identifies 
issues and takes corrective action steps to resolve problems, including performing hands-on 
technical repairs on computers, printers, and other equipment with knowledge of multiple 
computer software programs, networking, and maintenance.

Skills

CNC Programming, HVAC Design, Manufacturing Processes, AutoCad Designing.

Work Experience

Data Processor
ABC Corporation  1993 – 1996 
 Keep records of all computer supplies needed to operate the computer lab (such as disks, 

printer ribbons, printer paper, mouse pads, headphones, microphones, etc.).
 Manage their use, and ensure that orders are placed for inventory re-supply.
 Maintain audit records of all equipment used in the department and any equipment on loan to

other departments.
 Advise on the purchase of new equipment on government contracts and compare this 

equipment with the technology standards.
 Ensure that the equipment purchased is of the proper quality to perform the universitys basic 

needs and to get the best equipment possible within the budget available.
 Serve as point person in my department when it comes to suggesting to the administration 

how much and what kinds of equipment are needed.
 Perform Internet research to obtain the best information and reviews for new equipment and 

hardware/software available based on our needs.

Data Processor
ABC Corporation  1988 – 1993 
 (temped thru Labor Finders to cover permanent employees vacations) Primarily worked the 3-

8 a.m.
 mid-shift, but frequently filled in on the 12-800 a.m.
 and 3-1100 a.m.
 shifts when necessary.
 Booted up and oversaw two terminals and eight industrial-sized printers on which I printed 

hundreds-to-thousands of reports, labels, stickers, invoices, work tickets, etc.
 on various sizes and styles of papers, all in preparation for the delivery trucks and shipping 

department.
 Prepared and printed additional reports, labels, and invoices as requested by numerous 

departments throughout my shift, delivering them to their appropriate areas..
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Education

B.S. in Computer Science - (Union University - Jackson, TN)
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