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PROFESSIONAL SUMMARY

Results-driven Digital Content Coordinator with 5 years of

experience in crafting and executing innovative content

strategies that boost brand visibility and audience interaction.

Proficient in managing cross-platform digital campaigns,

utilizing analytics for optimization, and collaborating with

teams to create engaging multimedia content. Eager to

contribute expertise to a forward-thinking organization.

WORK EXPERIENCE

 Apr / 2022-Ongoing



Digital Content Coordinator

WidgetWorks Inc. Denver, CO

1. Troubleshot operational challenges related to online product

availability and SKU alignment.

2. Established and nurtured relationships between publishers

and account management teams.

3. Guided customers through onboarding with tailored training

and support.

4. Collaborated with public relations to enhance media coverage

and manage gifting initiatives.

5. Worked closely with marketing to align promotional efforts

with online content.

6. Acted as a liaison between content and buyers, managing

product sample requests for the online storefront.

7. Generated weekly reports on user interactions and best

sellers using Google Analytics.

 Apr / 2020-Apr / 2022



Digital Content Coordinator

Summit Peak Industries Denver, CO

1. Coordinated the production of multimedia content to ensure

timely delivery and brand consistency.

2. Monitored and analyzed digital content performance metrics

to drive continuous improvement.

3. Collaborated with cross-functional teams to align content

strategies with business goals.

4. Executed email marketing campaigns that resulted in a

significant increase in open and click-through rates.

5. Managed and updated the company’s website to ensure the

latest content is featured.

EDUCATION


Apr /
2018

-
Apr /
2020



Bachelor of Arts in

Communication

University of California, Los Angeles Phoenix, AZ

Focused on digital media and content creation strategies.

SKILLS

Content Quality Assurance

Digital Asset Management

User Experience (ux)

Press Release Writing

Online Community Management

INTERESTS

 Home Brewing Wildlife

Conservation

 Running  Public

Speaking

STRENGTHS

 Willingness  Wisdom

 Zeal  Ingenuity

LANGUAGES

80%

English

80%

Spanish

80%

Mandarin

ACHIEVEMENTS

Increased website traffic by 35%

through targeted content

strategies.

Developed a social media

campaign that boosted

engagement by 50% over three

months.
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