
Robert Smith 
Associate District Leader

PERSONAL STATEMENT

To obtain position within a progressive organization in a medical 
environment where experience will be a valuable asset to the company. 
Advancement will be based on positive performance, and with further 
advancement opportunities within the company.

WORK EXPERIENCE

Associate District Leader
ABC Corporation -   October 2010 – September 2013 

Responsibilities:

 Assist with marketing, staffing, and bank transactons.
 Ensure all state, local laws and State board laws are being followed.
 Adhering to all company policy, procedures and directions to ensure the

safety of customers and employees.
 Maintain accurate cash controls while performing the daily balance of 

customers transactions.
 Handling conversations in a professional customer-oriented manner.
 Complete transactions accurately and in a timely manner, and ensure 

all required documentation is included in each stylist file.
 Recommend and sell products and services to meet customers needs, 

and staying up to date on current new products so the company can 
market sales initiatives.

District Leader
PRIMERICA FINANCIAL SERVICES -   2006 – 2010 

Responsibilities:

 Part-time) Train new associates on prospecting, setting appointments 
and presentations which allow me to strongly communicate effectively 
with others both orally and through written diction.

 Conduct seminars on how money works.
 Interview clients to determine their current income, expenses, 

insurance coverage, tax status, financial objectives, and other 
information needed to develop a plan of action with the highest degree 
of confidentiality.

 Devise a comprehensive financial program according to the familys 
commitment.

 Recommend strategies clients can use to achieve their financial goals 
and objectives, such as cash management, and insurance coverage.

 Prioritize calls and appointments to determine if there have been 
changes in their financial status.

 Resolve the concerns of both clients and associates..

Education

High School Diploma - (Godby High School)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Powerpoint, Medical 
Terminology, 
Administrative Assistant,
Customer Service, Excel,
Receptionist, Insurance.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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