
Robert Smith 
Dock Master

PERSONAL STATEMENT

As a Dock Master, responsible for the daily operations of the marina docks. 
Ensure that all docks are well-maintained and safe. Supervises the renting 
of boat slips and ensures that boaters observe all marine rules and 
regulations.

WORK EXPERIENCE

Dock Master
ABC Corporation -   2006 – 2007 

Responsibilities:

 Coordinated with the vessel captain to ensure that the vessel is properly
docked, anchored, or moored during its time in port.

 Made sure that all safety procedures are being followed and that proper 
maintenance is being carried out on the docks and surrounding 
facilities.

 Coordinated with customs officials to ensure that all documentation is in
order for foreign vessels entering the country.

 Monitored wind speed and direction to determine if boats will be able to 
dock safely.

 Oversaw the loading and unloading of cargo onto and off of vessels, and
made sure that it is properly stowed away.

 Act as a liaison between local businesses and shipping companies to 
facilitate the arrival and departure of ships.

 Consulted with the captain and crew of incoming vessels to ensure that 
they have all the information they need to berth safely.

Dock Master
Delta Corporation -   2004 – 2009 

Responsibilities:

 Report and coordinate with GM and/or Admin daily.
 Greet and assist owners, captains, crew, and guests in a professional 

and friendly manner. 
 Coordinate arriving and departing vessels both clerically and 

operationally
 Oversee fueling of boats in a safe manner.
 Lead Dockhands in a Professional Manner.
 Daily/weekly dock hand meetings to address issues, review, and plan 

duties.
 Coordinate and plan dock hands lunches, time off, and vacations.

Education

Aviation Administration
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Welding and Fabrication 
skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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