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PROFESSIONAL SUMMARY

Detail-oriented Document Review Attorney with 10 years of experience in analyzing legal documents, ensuring 
compliance, and managing document review processes for complex litigation cases.

WORK EXPERIENCE

 Dec / 2018-Ongoing



Document Review Attorney/Analyst
Quantum Solutions LLC Phoenix, AZ

1. Conducted thorough analysis of complex legal documents, including contracts and financial records, to identify 
relevant information.

2. Developed coding protocols for document categorization, ensuring accurate tracking of case issues.
3. Evaluated document responsiveness to case issues, applying attorney-client privilege standards as necessary.
4. Performed quality control reviews of peer work, enhancing the overall quality of deliverables for clients.
5. Ensured compliance with HIPAA regulations while handling sensitive information during document reviews.
6. Utilized expertise in healthcare law and regulatory compliance to inform document review strategies.
7. Frequently selected to lead quality control reviews, demonstrating leadership and expertise in document analysis.

 Dec / 2014-Dec / 2018



Document Review Attorney
Crescent Moon Design Portland, OR

1. Conducted Spanish language patent infringement law reviews using Relativity software.
2. Reviewed documents for a shareholders lawsuit, ensuring compliance with SEC regulations.
3. Managed Spanish language SEC investigation requests, facilitating timely document production.
4. Participated in federal criminal law trials, providing litigation support and document analysis.
5. Researched legal precedents and drafted petitions for certiorari for Supreme Court cases.
6. Analyzed complex factual situations to support legal arguments in appeals.
7. Collaborated with attorneys to prepare comprehensive legal briefs based on document findings.

EDUCATION

 Dec / 2011-Dec / 2014



Juris Doctor
Harvard Law School Phoenix, AZ

Completed extensive coursework in litigation, contract law, and legal research.

SKILLS

Document Analysis Legal Research Document Management

Compliance Review

ACHIEVEMENTS

Successfully reviewed over 10,000 documents for a high-stakes litigation case, ensuring compliance with legal
standards.

Led a team of 5 in a document review project, improving efficiency by 30% through streamlined processes.
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