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ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Ambitious, results-oriented and dedicated individual looking for an opportunity to contribute to a 
progressive organization as a generalist in the field of Human Resources. Brings knowledge, 
organizational and customer service skills to the workplace.

Skills

Microsoft Office, Cash Deposits.

Work Experience

Dollar General
ABC Corporation  February 2005 – September 2006 
 Ensured proper scheduling, recordkeeping, and inventory control.
 Kept records of items shipped, received, or transferred to another location Compile reports on 

various aspects of changes in production or inventory Find, sort, or move goods between 
different parts of the business Check inventory records for accuracy As warehouses increase 
their use of automation and computers, clerks will become more adept at using technology.

 Used tablets or hand-held computers to keep track of inventory.
 Enabled these computers to automatically detect when and where products are moved, 

making clerks jobs more efficient.
 Planned, and expedited clerks ease the flow of information, work, and materials within or 

among offices in a business.
 Performed general office tasks, such as distributing mail, sending faxes, or entering data.
 Opened and closed the store, banking duties, customer service, supervising other employees,

and helping with customer service issues.

Dollar General
Delta Corporation  2001 – 2005 
 Stalk /cashier Accomplishments On time work late Skills Used Stalk shelter am customer 

relations.
 Ran cash register, counted down daily till, stocked and zoned store merchandise.
 Rotated stock as needed.
 Attended to customer needs.
 Im a hard worker , Im always a few steps ahead of what I need to get done .
 Im friendly and I put my mind to what I need to do .
 Effectively address costumer issues or complaints.

Education

GED
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