
Robert Smith 
Employee Development Specialist

PERSONAL STATEMENT

Seeks to provide instructional design services to organizations in creating 
employee and management leadership and development programs, and 
provide a structure for employees to pursue greater career opportunities 
through learning and organizational engagement.

WORK EXPERIENCE

Employee Development Specialist
ABC Corporation -   July 1999 – June 2004 

Responsibilities:

 Instructed front-line associates on Lean Manufacturing initiatives, 
cultivation an empowered work environment that leads to a 30% 
increase in production and a 25% increase in quality improvement.

 Developed and executed Just-in-Time training and Supervisory Training, 
which resulted in an understanding of expectations and an increase in 
overall job performance.

 Developed and managed Project Success, a mentoring program 
preparing high school students for mandatory standardized testing by 
implementing on-site remedial math and English tutoring and part-time 
positions with mentors to better understand the bridge between 
education and employment.

 Responsible for managing all aspects associated with grant monies and 
grant reporting, as well as developing business-linked curricula for a 
wide range of skill sets for a population of 450 manufacturing 
associates.

 Coordinated all training correspondence.
 Ordered office materials, plan and organize interviews, and staff 

meetings.
 Updated the organizations website.

Employee Development Specialist
Delta Corporation -   1996 – 1999 

Responsibilities:

 Instructed front-line associates on Lean Manufacturing initiatives, 
cultivation an empowered work environment that leads to a 30% 
increase in production and a 25% increase in quality improvement.

 Developed and executed Just-in-Time training and Supervisory Training, 
which resulted in an understanding of expectations and an increase in 
overall job performance.

 Developed and managed Project Success, a mentoring program 
preparing high school students for mandatory standardized testing by 
implementing on-site remedial math and English tutoring and part-time 
positions with mentors to better understand the bridge between 
education and employment.

 Responsible for managing all aspects associated with grant monies and 
grant reporting, as well as developing business-linked curricula for a 
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Instructional Design.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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wide range of skill sets for a population of 450 manufacturing 
associates.

 Coordinated all training correspondence.
 Ordered office materials, plan and organize interviews, and staff 

meetings.
 Updated the organizations website.

Education

Diploma - (University of Maryland Baltimore County Campus - 
Baltimore, MD)
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