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Objective

To take a challenging role on the IST team as an IST Analyst and give an efficient and effective 
solutions that will help the organization to achieve the best solution in business and ultimately 
improve patient care documentation.Clearly communicates complex system design and/or 
workflow processes to end users in a manner that is accessible to various levels of technological 
understanding. Collaborating with EMR Analysts to better understand the potential and/or 
limitations of system design.

Skills

Microsoft Office, Apple Products, Carpentry.

Work Experience

EMR Specialist
ABC Corporation  July 2015 – 2022 
 Responsible for providing and maintaining accurate and complete patient records.
 Position required attention to detail, ability to work both independently and within a team, 

and strong communication skills as well as sort, scan, and file a variety of medical records 
and information such as admission slips, laboratory and pathology reports, operative notes, 
and discharge summaries into electronic patient medical records in appropriate sections.

 Entails trained doctors and their staff on the EMR module, developing handouts and letters 
based on the practices needs, testing the software, working with the various vendors (GE, 
Index logic) to ensure programs are running as efficient as they should be and bringing new 
ideas and features to the Electronic Medical Records Module.

 Created, organized, and set up an information center for manuals and schematics.
 In charged of maintaining OCR (Optical Character Recognition software-Indexlogic) as well as 

being in charge of the pin-safe (remote access) program.
 Put in charge of managing the patient portal alongside with the individual who manages the 

secure messaging program.
 Processed medical batch files, retrieve and sort through images of various patient encounters,

review electronic records for accuracy, coding to.

EMR Specialist
Delta Corporation  2011 – 2015 
 Release of Information for patients Prep and index patient charts Enter patients chart into 

computer so information can be viewed by hospital staff .
 Teach Epic(EMR) to various members of the health care team, mainly doctors and PAs 

Communicate with providers to determine the most efficient usage.
 Contract EMR specialist responsible for organizing patient medical records in the Clintegrity 

360 system Proficient at reviewing patient medical .
 Mansfield, Ohio - Conversion of paper medical records to electronic record - In office computer

support and troubleshooting - Assisted in management .
 Assess current clinic workflows and assist in development in workflow patterns specific to use 

of EMR Identifying areas of need in individual clinics .
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 Transferring medical records from paper charts or a different computer system to the current 
computer system for Alegent Creighton Medical Hospital.

 Level 3 Software Support TouchChart Document Management Software Encite EHR SQL 
Database maintenance and report generation HL7 Interface support.

Education

BA In Business Administration
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