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Alabama.

Objective

Highly qualified English Translator with experience in the industry. Enjoy creative problem solving 
and getting exposure on multiple projects, and I would excel in the collaborative environment on 
which your company prides itself.

Skills

Microsoft Office, Photoshop.

Work Experience

English Translator
ABC Corporation  2007 – 2009 
 Dealt with customer service concerns and complaints, by phone and in-person.
 Developed a new customer-complaint management system that is still in use.
 Provided English to Arabic and Arabic to English, English to French and French to English 

translation services for the school.
 Translated various school district policies such as code of conduct, course descriptions and 

sexual harassment policies.
 Translated verbally at superintendents hearing and written translation transcripts from the 

hearing.
 Maintained electronic and manual files of material translated.
 Used computer applications such as word processing, e-mail and database software in 

performing work assignment.

English Translator
Delta Corporation   –  
 Provide accurate translations of texts.
 Attend meetings to translate discussions.
 Continually take language fluency assessments to certify fluency.
 Liaise with colleagues to ensure that translations are true to the original meaning.
 Spoken and understood the English language within a 6 month graduation process.
 Understood the English language with a Certificate.
 Used Great Leadership, Communication skills, Creativity, and Critical thinking.

Education

BA In English Linguistics - 2013(University Of The Humanities In Ulaanbaatar)
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