
Robert Smith
Volunteer Event Organizer

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Highly qualified Volunteer Event Organizer with experience in the industry, Enjoy creative problem
solving and getting exposure on multiple projects, and would excel in the collaborative 
environment on which company prides itself.

SKILLS

Event Mangement, Marketing, Business.

WORK EXPERIENCE

Volunteer Event Organizer
ABC Corporation  August 2012 – August 2013 
 Organized Signature Head-Shaving Events, raising over dollars cumulatively.
 Managed volunteers, included registrars, treasurers, barbers, shavees/emcees during the day 

of the event.
 Coordinated donation solicitation days &amp; volunteers assisting with requests.
 Worked with venue owners &amp; management to plan event details &amp; specifics, 

develop additional methods of fundraising.
 Oversaw raffle, bake sale, cornhole tournaments, shaving schedules, live auctions, comedy 

shows on &amp; around day of the event to raise additional funds.
 Created posters and flyers, communicated with local news organizations,appeared on WNCN 

to raise awareness for the event.
 Responsible for all online promotion, including creation of content on Facebook, Twitter, other 

various social medias.

Event Organizer
ABC Corporation  2009 – 2012 
 Effectively set up and maintain ballrooms for various high profile events.
 Perform varied event planning assignments.
 Organized city-wide E-Waste Drive Advertised and Ran the Drive one two separated dates 

Effectively delegated tasks among the six working on Drive .
 Organized and booked numerous shows for bands in different cities including Chico, Los 

Angeles, San Francisco, Reno and Las Vegas Booked a ten show .
 Setup for events at the Please Touch Museum such as Weddings, Parties, &amp; anything 

around that area.
 Inventory, stocking &amp; organizing.
 Organizes events such as fundraisers, socials, and etc.

EDUCATION

Master of Science - (SAN DIEGO STATE UNIVERSITY - San Diego, CA)
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