O skiLLs

Event Coordination Skills

Community Engagement Strategies

Event Planning

Communication Skills

Vendor Relationship Management

Graphic Design

@ INTERESTS
#° DIY Projects 8< Crafting

O Meditation il History

@ STRENGTHS

@ Insightfulness ™ Integrity

- LANGUAGES

cCC

English Russian Spanish

€) ACHIEVEMENTS

‘¢ Increased event attendance by 30%
through targeted marketing
strategies.

‘¢ Successfully managed logistics for
events with up to 500 attendees,
ensuring seamless execution.
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9 PROFESSIONAL SUMMARY

Passionate Community Event Specialist with 2 years of experience in
designing and executing impactful events. Skilled in logistics
management, vendor coordination, and enhancing participant
engagement. Proven ability to foster relationships and deliver exceptional
experiences. Excited to utilize my creativity and organizational expertise to
drive community engagement and event success.

9 WORK EXPERIENCE

Community Event Specialist B8 Apr/2024-Ongoing
Pineapple Enterprises X Santa Monica, CA

1. Researched and selected event themes to align with community
interests and objectives.

2. Assisted in comprehensive event planning, focusing on logistics and
layout arrangements.

3. Maintained consistent communication with clients, vendors, and
participants to ensure brand alignment.

4. Created and executed marketing plans, including promotional emails
and social media campaigns, to maximize event visibility.

5. Managed logistics for national conferences, coordinating with multiple
teams to ensure successful execution.

6. Oversaw all aspects of event management, including site selection,
registration, and on-site coordination.

7. Led project management for various events, ensuring timely completion
and adherence to budgets.

Event Specialist B8 Apr/2023-Apr /2024
Summit Peak Industries X Denver, CO

1. Served as the primary liaison for community events, ensuring effective
communication with all stakeholders.

2. Coordinated all phases of event planning, from conceptualization to
execution, for various community programs.

3. Developed and managed detailed proposals, contracts, and event
materials to ensure smooth operations.

4. Provided expert advice on event logistics, including setups, catering, and
timelines, to enhance client satisfaction.

5. Established strong relationships with local vendors, negotiating services
to optimize event success.

6. Delivered top-notch customer service, guiding clients through the
planning process for successful events.

¢ EDUCATION
Bachelor of Arts in Communication £ Apr/2022-Apr /2023
University of California X Denver, CO

Focus on public relations and event management, with coursework in
marketing and community engagement.
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