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CHARLOTTE HARRIS
Externship Student Coordinator

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS

9

Public Speaking Skills

8

Program Development

10

Health Compliance Management

7

Adaptability

10

Research Skills

10

Time Management

INTERESTS

 DIY Projects  Crafting

 Meditation  History

STRENGTHS

 Humility  Innovation

 Insightfulness  Integrity

LANGUAGES

80%

English

80%

Russian

80%

Polish

ACHIEVEMENTS

Successfully coordinated externship

placements for over 100 students,

enhancing their practical experience.

Implemented a feedback system

that improved student satisfaction

ratings by 30%.

PROFESSIONAL SUMMARY

Accomplished Externship Student Coordinator with 5 years of experience in

healthcare settings. Proficient in coordinating student placements,

enhancing educational programs, and fostering professional development.

Ready to leverage my expertise in administration and student support to

drive successful externship programs and contribute positively to the

learning environment.

WORK EXPERIENCE

 Jun / 2021-Ongoing



Externship Student Coordinator

Pineapple Enterprises Santa Monica, CA

1. Coordinated the placement of students in various healthcare settings,

ensuring alignment with educational objectives.

2. Conducted orientation sessions for new externs to familiarize them with

clinical practices and expectations.

3. Developed and maintained relationships with healthcare facilities to

secure quality externship opportunities.

4. Monitored student progress and performance, providing guidance and

support to enhance their learning experience.

5. Organized evaluations and feedback sessions to assess student

performance and program effectiveness.

6. Facilitated communication between students and healthcare providers

to address concerns and improve outcomes.

7. Managed administrative tasks related to student records and placement

logistics.

 Jun / 2020-Jun / 2021



Externship Student

Silver Lake Enterprises Seattle, WA

1. Oversaw the execution of training programs for students, focusing on

essential skills for healthcare environments.

2. Collaborated with faculty to integrate academic curriculum with practical

externship experiences.

3. Utilized data management systems to track student placements and

performance metrics.

4. Conducted regular check-ins with students and supervisors to ensure

satisfaction and address any issues.

5. Organized professional development workshops to enhance students'

clinical skills.

6. Assisted in the development of marketing materials to attract new

partnering facilities.

EDUCATION

 Jun / 2019-Jun / 2020



Bachelor of Science in Health Education

University of Health Sciences Phoenix, AZ

Focused on health promotion and disease prevention strategies.
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