
Fashion Coordinator

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

As a Fashion Coordinator, responsible for Providing support to the store leadership team and 
brand manager in particular by taking ownership of the sales performance and visual standards of
certain departments.

Skills

Customer Service, Computer, Management, Employee Relations, Recruiting, Training.

Work Experience

Fashion Coordinator
ABC Corporation  2003 – 2004 
 Prepared seasonal color boards, color cards, and written color summary for merchants and 

advertising.
 Coordinated and merchandise fashion advertising; liaison between buying office, advertising, 

and vendors.
 Worked closely with corporate offices in New York and Paris on seasonal forecasting and 

merchandising for all fashion areas, i.e.
 Worked with and presented to buying office on reports and buys through forecasting of 

fabrication, color, and silhouette.
 Responsible for visual merchandising flagship store windows and in-store display.
 Worked with Special Events and Productions.
 Assisted Buyer, Misses Better Sportswear Coordinated advertising documents and recorded 

advertising results.

Fashion Coordinator
Delta Corporation  2000 – 2001 
 Credit card sales, Stocking, dressing room, cleaning, ringing merchandise, designing 

mannequins for display, organize store for seasons fashion.
 Maintain floor areas, stocking, processing.
 Manage the employees during the night shift Close the store at night Merchandised the sales 

floor Structure and merchandise store for Grand Opening.
 Handled all communication with designers daily Helped plan 5 events for each Fashion Week 

Wrote press release.
 Special Moments, Lubbock, TX Fashion Coordinator.
 Met incoming customers and provided immediate assistance. Worked a flexible schedule to 

accommodate changing customer levels. Organized items visually.
 Processed freight on the days the truck came.

Education

GED
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