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An administrative assistant with a number of years' experience supporting 
departments and managers. A leader who is passionate about resolving customers 
concerns while providing a positive work environment. Possess great interpersonal 
skills and leadership abilities. Adept at taking the lead within the organization, and 
meeting important deadlines. Recognized as having the determination and desire to 
deliver efficient results.

EXPERIENCE

Fitness Instructor/Manager
ABC Corporation - APRIL 1996 – MAY 2000

 Evaluate individuals abilities, needs, and physical conditions, and 
develop suitable training programs to meet any special requirements.

 Teach proper breathing techniques used during physical exertion.
 Advise clients about proper clothing and shoes.
 Explain and enforce safety rules and regulations governing sports, 

recreational activities, and the use of exercise equipment.
 Offer alternatives during classes to accommodate different levels of 

fitness.
 Plan routines, choose appropriate music, and choose different 

movements for each set of muscles, depending on participants 
capabilities and limitations.

 Observe participants and inform them of corrective measures 
necessary for skill improvement.

Fitness Instructor 
ABC Corporation - 1992 – 1996

 Observe participants and inform them of corrective measures 
necessary for skill improvement.

 Instruct participants in maintaining exertion levels to maximize 
benefits from exercise routines.

 Plan routines, choose appropriate music, and choose different 
movements for each set of muscles, depending on participants 
capabilities and limitations.

 Maintain fitness equipment.
 Explain and enforce safety rules and regulations governing sports, 

recreational activities, and the use of exercise equipment.
 Monitor participants progress and adapt programs as needed.
 Advise clients about proper clothing and shoes.
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EDUCATION

 Associate in Business Administration - June 1975(CHURCH POINT HIGH 
SCHOOL - Church Point, LA)

SKILLS

Team Leader Good written and verbal presentation skills Able to get along with co-
workers and accept supervisionGreat attention to detail Reliable and 
HardworkingCustomer focused and friendly Flexible and willing to learn.
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