
Robert Smith 
French Translator

PERSONAL STATEMENT

French Translator contributing to and maintaining our different categories of
data that our clients use for insight into answering their business questions.

WORK EXPERIENCE

French Translator
ABC Corporation -   2011 – 2011 

Responsibilities:

 Read given material and research industry-specific terminology.
 Converted the text from one language to one or more others.
 Ensured translated content conveys original meaning and tone.
 Prepared subtitles for videos and online presentations.
 Cross-reference specialized dictionaries and translation tools to check 

the quality of translation.
 Proofreaded translated texts for grammar, spelling, and punctuation 

accuracy.
 Followed up with internal team members and clients to ensure 

translation meets their needs.

French Translator
Delta Corporation -   2007 – 2011 

Responsibilities:

 Translate Chinese company&rsquo;s business documents such as 
financial statements, legal documents, marketing reports, business 
plan, contracts, purchase order and other business-related documents, 
taking into account differences with U.S. business cultures, rules and 
customs and maintaining the main ideas and original meaning, vice 
versa;

 Proofread and edit English translations of contract, invoices and other 
business documents by other translators, and make sure all translations
are in accordance with the original meaning and business cultures of 
relevant countries;

 Check translations of technical terms and terminology to ensure that 
they are accurate and remain consistent throughout translated 
documents;

 Conduct simultaneous translations in business conferences, inspection 
visits, contract negotiations, and M&amp;A negotiations;

 Accompany clients for business negotiations, contract negotiations, 
inspection visits, presentation and high-class business meeting and 
provide translation/interpretation services with the sensitivity of 
different economic backgrounds and business cultures;

 Identify and explain differences and conflicts related to the meanings of 
words, concepts, or practices in a transactional document between U.S. 
company and its foreign business partners;

 Proofread for grammar, tone, clarity and writing style and provide 
feedback on scientific papers, medical documents, or other highly 
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info@qwikresume.com 
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SKILLS

Self-motivated with 
exceptional 
organizational skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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technical documents;

Education

BSc in Translation
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