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To obtain a position with a growth oriented company, which utilizes impeccable 
customer relations skills, soft sales skills, and problem solving skills. Ideal company 
has integrity and customer services.

EXPERIENCE

Funding Specialist I
ABC Corporation - SEPTEMBER 2002 – APRIL 2004

 Worked with the IT department to design a database system suiting 
the needs of the company.

 Helped to maintain and update the database as new needs or 
problems arose.

 Coordinated the customers first payment process.
 Entailed determining if, and/or when the first payment was due, 

collecting the appropriate payment.
 Drafting correspondence about the first payment and resolving any 

issues that arose.
 Implemented interest rate locks on loans for all loan officers Prepared 

the packages/final documents received from title companies.
 Researched and solved any problems relating to the files. Acted as a 

liaison between the loan officer and investor.

Funding Specialist 
ABC Corporation - 2001 – 2002

 Started as a collections Rep, taking payments for loans 1-30 days 
late.

 After just a month, i was promoted to a Funing Specialist position.
 Funded car loans for those with less than perfect credit.
 Assisted dealerships with completion of car applications, verification, 

and documents.
 Looked over all the documents and prepped the contracts for to be 

signed.
 Did a lot of multitasking as well as navigating through different 

windows programs to ensure that all documents where correct.
 Left Exeter Finance last minute due to personal reasons that can be 

later explained..

EDUCATION

 Master's in Master of Business Administration - 2005(University of 
Wisconsin-Milwaukee - Milwaukee, WI)
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SKILLS

Daily Task, Eviction, Move ins, Out take.
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