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Worked in various career fields and have learned a lot and have been experienced
to several situations and have been able to work through them, both with a team 
and solo.

JULY 2007 – JULY 2008
FUNERAL HOME ASSISTANT - ABC CORPORATION

 Assisted in all aspects of the funeral home.
 Planed, scheduled and coordinated funerals, burials, and cremations, arranging.
 Assisted Funeral director in daily operations, as well as Body removal.
 Assisted funeral director with memorial arrangements including the following 

transported decedents from residence, nursing home, .
 Arranged caskets, organized seating plans and floral arrangements, prepared 

musical selections and memorial videos for presentation, set up guest .
 Provided support throughout the locations assigned to.
 Helped ensure a seamless customer service process is achieved.

2005 – 2007
FUNERAL HOME ASSISTANT - DELTA CORPORATION

 Managing the day-to-day operations of the facility, including hiring and firing 
staff members as needed.

 Coordinating with event planners to ensure that all arrangements are made for 
special events.

 Coordinating with vendors to ensure that all supplies needed for events are 
delivered on time.

 Making sure that the interior of the house is clean and well-maintained at all 
times.

 Maintaining inventory of all furnishings and equipment in the house, including 
ordering replacements when needed.

 Ensuring that all food service operations run smoothly during events, such as 
weddings and conferences.

 Coordinating with staff members to ensure that all events run smoothly from 
start to finish.

EDUCATION

Basic - (East Bakersfield High School)
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SKILLS

Attention to Detail and Excellent communication skills.
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