
Robert Smith 
Gallery Attendant

PERSONAL STATEMENT

3+ years of experience as a Gallery Attendant is now looking to obtain a 
full-time position in the accounting field leading to management 
responsibilities. Having an excellent ability to perform on assigned tasks 
and responsibilities associated with the art gallery.

WORK EXPERIENCE

Gallery Attendant
MOCA -   2009 – 2020 

Responsibilities:

 Participated in daily briefings and additional scheduled training, 
including curatorial walkthroughs of new exhibitions.

 Maintained posts in the museum lobby and galleries during public hours
and special events.

 Greeted and oriented visitors, engage visitors in viewing art, and 
adhering to museum rules and policies.

 Assisted security in handling fire/life safety protocols, including medical 
incidents or emergency situations.

 Assisted with event check-in, including organizing and communicating 
with people in line.

 Attended numerous events, keeping visitors with drinks out of galleries.
 Aided curator with show promotion through social media, posters, 

writing press releases, and mailing out flyers.

Gallery Attendant
Delta Corporation -   2007 – 2009 

Responsibilities:

 Protected artwork and sculptures Attended numerous events, keeping 
visitors with drinks out of galleries.

 Monitor - phone, greet patrons; monitor inside gallery; monitor formal 
functions.

 Aided curator with show promotion through social media, posters, 
writing press releases and mailing out flyers.

 Assisted with the first full inventory of the Colleges Art Collection.
 Participated in the set-up and tear-down of several different artists 

shows.
 Gained crucial leadership skills by ensuring the security of art pieces 

and enforcing the museum rules and regulations Attained invaluably.
 Visitor services and security for all exhibits Special events, galleries, 

and theater attendant.

Education

Bachelor of Arts in Drawing and Painting - 2012(Cal State Long 
Beach - Long Beach, CA)
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SKILLS

Social Media, Microsoft 
Office, Photoshop, 
Photography, Power 
Tools, Painter, Printer, 
Cash Handling.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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