
Robert Smith
General Cashier

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Motivated professional with 12+ years of experience as a Cashier, Seeking to utilize extensive 
knowledge of consumer banking, processing deposits, withdrawals, and transfers and answering 
financial questions to secure a challenging, career-oriented position for future professional growth 
and advancement.

SKILLS

Word, Excel, Powerpoint, Customer Service, Documentation, Data Entry, Medical Terminology, 
Typing, Vital Signs, Windows, Windows XP.

WORK EXPERIENCE

General Cashier
ABC Corporation  2007 – 2014 
 Responsible for the hotel cash bank.
 Balanced daily totals and responsible for auditing all hotel employees that were assigned 

individual cash banks.
 Responsible for enforcing proper cash handling procedures.
 Responsible for receiving and coding all incoming invoices to ensure proper payment to hotel 

vendors.
 Maintained hotel files and databases detailing all financial transactions with hotel vendors.
 Established and maintained excellent vendor relations.
 Scored 98% in the audit of hotel financial procedures relating to cash handling and accounts 

payable.

General Cashier
Delta Corporation  2002 – 2007 
 Provide cash needs to about 110 employees who handle cash transactions from different 

properties, outlets, retail shops, and front desk.
 Responsible for a $250K bank and handled daily bank transactions including, but not limited 

to deposits, currency exchanged, and cash requests.
 Followed all specific procedures to properly handle cash document cash transactions, 

including processing due backs; verifying, and processing daily.
 Established and maintained excellent vendor relations.
 Receipts and payment of all company cash including deposit and transfers.
 Reviewed and closed books of Junior Cashiers, and prepared monthly cash reports along with 

other duties.
 Maintained small project accounts - Payroll and P&amp;L.

EDUCATION

Bachelor of Sciences in Nursing - 1997(Prince George Community College)
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