
Robert Smith 
Grocery Store Clerk

PERSONAL STATEMENT

Seeking employment that can utilize the strengths of a hard-working 
attitude. A self-motivated to problem solve as well as mentor others. 
Expertise in receiving and processing stock setting up displays operating a 
forklift and managing pallets.

WORK EXPERIENCE

Grocery Store Clerk
ABC Corporation -   1988 – 1998 

Responsibilities:

 Managed the everyday functions of the grocery store.
 Placed purchase orders for goods and check goods on delivery for 

quantity and quality specifications as ordered.
 Greeted the customers politely and extend a friendly and helpful 

attitude.
 Responded to customer inquiries and resolve them in a prompt and 

satisfactorily manner.
 Managed inventory and accounts of the organization.
 Maintained accurate and updated records.
 Performed customer service duties in this high volume store.

Grocery Store Clerk
Delta Corporation -   1985 – 1988 

Responsibilities:

 Stocking perishable and nonperishable products to store shelves.
 Providing great customer service.
 Ensure sanitation of grocery shelves, storeroom area, and work area for 

security clean of shelves and grocery products Remove risky waste from
the floor.

 Provided assistance with customers groceries to their vehicles Rang up 
customers groceries.

 Assisted customers with finding products around the store.
 Validated that the items have been paid for before the customer leaves 

the store, helping the customer in completing transactions, read hand-
stamped.

 Performed customer service duties in this high volume store.

Education

General Education - (Hill Crest High School - Country Club Hills, IL)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Retail Sales, Marketing, 
Branding, Record 
Keeping.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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