
Robert Smith 
Healthcare Manager

PERSONAL STATEMENT

Planning and organizing peacetime and wartime health services 
administration, including manpower, logistics, food service, hospitalization, 
aeromedical evacuation, facilities, and other programs.

WORK EXPERIENCE

Healthcare Manager
ABC Corporation -   2003 – 2005 

Responsibilities:

 Responsible for supervising and coordinating the various functions 
including human resource, finance, marketing, and healthcare.

 Provided excellent care for patients.
 Responsible for getting the critical balance between clinical and 

administrative functions in the health care delivery system.
 Staffed, recruited, and trained employees, provided direct supervision 

and ongoing staff development.
 Made practice more efficient through workflow improvements, detailed 

oriented process changes, and increased focus on customer 
satisfaction.

 Created and oversee the production of a variety of sales support and 
marketing materials.

 Guided clients in the development of skills and strategies for dealing 
with their problems.

Healthcare Manager
Delta Corporation -   1998 – 2003 

Responsibilities:

 Supervised 21 personnel directly while serving as the Treatment Platoon
Leader responsible for providing level I and level II health service 
support .

 Served as the Medical Readiness Officer for the 82nd Airborne Division 
in support of Hurricane Katrina relief efforts Enforced medical 
readiness .

 Supervised 17 personnel directly while serving as the Evacuation 
Platoon Leader responsible for planning, coordinating and executing the
ground .

 Maintained a 90% mission ready rate for one of the units only pacing 
items; essential to the units ability to deploy Maintained accountability 
of .

 Have been caring for my elderly parents for the last several years.
 They are no longer in need of my services.
 So I am looking to continue my career in the area of Administrative 

Support in the Healthcare Industry.

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, Typing, 
Javascript, EMMIE, JIRA, 
Internet Research, 
Internet Marketing, 
Healthcare, 
Management, Project 
Management, Business 
Development, 
Admistration, 
Counseling.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

GED
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