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An energetic and hard-working Professional Homemaker with a strong desire to 
succeed. Detail-orientated and professional in both performance and presentation. 
The proven ability to plan and complete multiple tasks within strict deadlines, to 
learn new tasks quickly, and to communicate effectively at all levels. A team player 
who is always willing to go the extra mile. 

EXPERIENCE

Professional Homemaker
ABC Corporation - DECEMBER 2010 – PRESENT

 Performing routine housekeeping duties such as washing dishes, 
making beds, changing sheets, operate washer machines and dryers 
to clean shirts, sheets, blankets, towels, and other garments and 
household articles.

 Cleaning, disinfecting and polishing kitchen and bathroom fixtures 
and appliances.

 Conducting and coordinating frequent grocery shopping excursions.
 Negotiating prices, discounting credit terms, and transportation 

arrangements for the purchase of household merchandise.
 Planning/coordination skills prepare and cook complete meals catered

to individual families members tastes.
 Planning meals, determine food portions, estimating food 

requirements, costing and monitoring and order supplies.
 Planning family activities such as vacations, special events, and 

chauffeuring.

Laundry Aide/Housekeeping 
ABC Corporation - 2006 – 2009

 Loaded and unloads two fifty-five pound washers, three commercial 
dryers, and folded linen to hotel standards.

 Sanitized and maintained the cleanliness of public restrooms.
 Responsible for making glass doors, windows, lobby, corridors shrine 

and sparkle with polishing, dusting, and vacuuming.
 Cleaned bathtub, toilet, sink, walls, mirrors, tiles, counters, and floor 

surfaces using the correct and proper cleaning products.
 Allocated money for monthly payments of rent, utilities, and various 

other bills.
 Conducted other responsibilities as required and suggested by 

supervisors.
 This is Dummy Description data, Replace with job description relevant

to your current role.
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EDUCATION

 Associates in Accounting - 2004 (Akers Computerized Learning Center - 
College Park, GA)Diploma - (Lakeshore High School - College Park, 
GA)Diploma - (Cabrillo Senior High School)

SKILLS

Loyal, Dependable, Confidential, And Honest, Customer Service, Teamwork, Multi-
Tasking, Computer: Microsoft Word, Microsoft Office
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