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Accomplished and highly dedicated professional with 11 years of solid experience in 
fast-paced General Business, Healthcare and Military environments. A proven leader 
in progressively dynamic and challenging positions. A highly organized, efficient and 
skilled in a variety of office management and administrative tasks, critical to 
organizational success with proven ability to thrive in busy environments with 
positive results.

EXPERIENCE

Reserve Hospital Corpsman
ABC Corporation - FEBRUARY 2004 – SEPTEMBER 2006

 Supply Manager/Training Coordinator of Medical/Surgical Ward and 
ICU.

 Expertly managed a $250,000 clinical budget.
 Coordinated monthly staff meetings, patient education, staff 

education &amp; certification.
 Managed the organization and coordination of office operations, 

procedures and resources to facilitate organizational effectiveness 
and efficiency.

 Implemented and supervised Military Vaccination Programs and 
increased mission readiness by 25%.

 Ensured patient charting, filing, and distribution were 100% compliant
with JCAHO and HIPAA.

 Monitored the equipment used in the office and facilitated repair or 
replacement as per requirement.

HOSPITAL CORPSMAN 
ABC Corporation - 2001 – 2004

 Completed basic training in Orlando, Florida and was then assigned to
and completed hospital corpsman school in Great Lakes, IL.

 Was assigned to USS George Washington Submarine (SSBN598-B), 
where I underwent further instruction independent of a medical 
officer.

 Was responsible for the creation of cross training and individualized 
instruction so that each person within the team would effectively 
learn every team members job.

 This resulted in high combat effectiveness and reduced the amount of
retraining by all individuals.

 Created guidelines used by both enlisted and officers for emergency 
preparedness.

 Having qualified on submarines, I further completed additional 
medical schools under the instruction of a physicians assistant.

 Through this medical officer I requested and was assigned to Basic 
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Underwater Diving School in Little Creek, VA., and Medical Diving 
School in Panama City, Florida..

EDUCATION

 Bachelor of Science in Information Technology/Advanced Business 
Analytics - 2014(University of Phoenix - Houston, TX)

SKILLS

Personal trainer, Microsoft office, Administrative Skills, Managerial, Medical Manager, 
Fitness.
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