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To establish a long-term career in a company where I may utilize my Imaging 
Coordinator professional skills and knowledge to be an effective Associate 
Program Manager and inspiration to those around me.

JANUARY 2003 – AUGUST 2007
IMAGING COORDINATOR - ABC CORPORATION

 Organized and sorted the paper personnel files that will be scanned into the 
imaging station.

 Determined which paper personnel documents will be retained through 
ImageNow.

 Captured images of employee documents by scanning them through the 
ImageNow scanner.

 Analyzed images of the scanned documents for quality and accuracy.
 Audited the capturing process to ensure successful imaging.
 Coordinated all imaging scans (MRI, CT, Bone Scans, Ultrasounds, X-rays, Dexa 

Scans, etc..) inside our office and outside facilities.
 Made sure they all the required documentation and images needed for scanning

and accurate reports.

1998 – 2003
IMAGING COORDINATOR - DELTA CORPORATION

 Produced productivity rate increases by fulfilling overflow high-resolution photo 
retouching Improved multi-platform asset delivery integrity &amp; .

 Promoted to develop a new imaging department to coordinate all large scale 
imaging projects and provide technical support Traveled to other branch .

 Develop and monitor workflow within the department Develop Business 
requirements for new business Provide training to employees regarding old and 
new .

 My responsibilities include the day-to-day management of the radiology reading
room.

 Some of my duties include physician to physician communication, 
reconciliations, administrative reports, monthly score card reporting, general 
tumor .

 Maintained the supplies &amp; appearance in the reading rooms and adjoining 
offices.

 Was also responsible for distributing the weekly schedule and assisting with 
meeting accordingly.

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

https://qwikresume.com/resume-samples/
https://qwikresume.com/free-resume-template-usage-guidelines/


EDUCATION

GED

SKILLS

Typing, Data Entry, Office Machines.
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