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I'm looking for the opportunity to become a successful Transportation 
Coordinator/Supervisor/Dispatcher whereby I can showcase my knowledge and 
skills in the operations and logistics field, while also adding expertise to be 
responsible for superior delivery and performance.

MARCH 2003 – NOVEMBER 2004
INSTRUCTIONAL AIDE I - ABC CORPORATION

 Assisted instructors with comprehensive, educational, and functional training; 
prepared instructional materials.

 Maintained order and cleanliness of the learning environment.
 Used observational skills and documentation to record changes in the behavior 

and physical condition of customers and students.
 Assisted with meal preparation, field trips, transportation, and other activities.
 Encouraged patients/students to participate in in social, educational, and 

recreational activities.
 Aid or restrained patients to prevent injuries to themselves/others Escorted 

patients off grounds for medical, dental, libraries, theatres, churches, or athletic
events.

 Assisted professional staff with patients orientation, housekeeping, and security.

2000 – 2003
INSTRUCTIONAL AIDE - ABC CORPORATION

 Provide extra assistance to students with special needs, such as non-English- 
speaking students or those with autism, physical and mental disabilities.

 Tutor and assist children individually or in small groups to help them master 
assignments and to reinforce learning concepts presented by teachers.

 Observe students performance, and record relevant data to assess progress.
 Supervise students in classrooms, halls, cafeterias, schoolyards, and 

gymnasiums, or on field trips.
 Present subject matter to students under the direction and guidance of 

teachers, using lectures, discussions, or supervised role-playing methods.
 Grade homework and tests, and compute and record results, using answer 

sheets or electronic marking devices.
 Take class attendance and maintain attendance records..

EDUCATION

Certificate in Business Office Assistant - (Columbus Technical College - 
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Columbus, GA)

SKILLS

certified trainer in multiple area.
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