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Committed to provide excellent care, while being a very dedicated, versatile, and 
detail oriented professional. I have high values in my work ethics, and seen as 
both a leader and team member among peers in the U.S Army Medical Command.
With an outgoing and friendly demeanor, I am seeking a position where I can use 
my skills, and have a lasting career with a respected organization.

SEPTEMBER 2006 – JUNE 2007
INVENTORY ANALYST II - ABC CORPORATION

 Resolved inventory inaccuracies by closely monitoring the database.
 Created weekly, monthly, quarterly, and yearly inventory schedules for review.
 Partnered daily with warehouse Managers and Inventory Manager to ensure 

accurate inventories.
 Updated information in systems and managed records to reflect warehouse 

transfers, discrepancies, and damages to retain accuracy of warehouse 
inventories.

 Created new inventory schedules to address individual warehouse issues.
 Expanded job functions by learning and responding to requests.
 Collaborated within and outside, of department to ensure final inventories for 

closing organization.

2003 – 2006
INVENTORY ANALYST - ABC CORPORATION

 Cycle counts, adjustments to inventory, check produce for quality as well as the
rest of inventory to make sure it is still within the expired date.

 Receive in and check deliveries.
 Data entry.
 Also checked in the drivers once the returned from a route and processed their 

paperwork.
 I think I improved inventory over all, from finding misplaced inventory to 

counting and keeping track of inventory.
 Skills Used Computer use.
 Forklift and reach operator certified..

EDUCATION
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SKILLS

Data Entry, Research, Organizational Skills, Excel, Word, Typing, 10-Key.
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