
Jail Officer

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Well-spoken, energetic, confident, and personable, the type of person on whom you can rely. I also
have a wide breadth of experience of the type that gives you the versatility to place me in a 
number of contexts with confidence that the level of excellence you expect will be met.

Skills

Customer service, data entry, answering phones, computer work, cash handling.

Work Experience

Jail Officer
ABC Corporation  September 2002 – April 2006 
 Monitor conduct of prisoners in housing unit, or during work or recreational activities, 

according to established policies, regulations, and procedures, to prevent escape or violence.
 Conduct head counts to ensure that each prisoner is present.
 Inspect conditions of locks, window bars, grills, doors, and gates at correctional facilities to 

ensure security and help prevent escapes.
 Record information, such as prisoner identification, charges, and incidences of inmate 

disturbance, and keep daily logs of prisoner activities.
 Search prisoners and vehicles and conduct shakedowns of cells for valuables and contraband,

such as weapons or drugs.
 Use weapons, handcuffs, and physical force to maintain discipline and order among prisoners.
 Inspect mail for the presence of contraband.

Jail Officer
ABC Corporation  1998 – 2002 
 Supervise and operate control room functions (unlocking doors to cells and outside).
 Supervise, book, and release inmates.
 Operate various computer systems including InterOp, GCIC, LiveScan and Microsoft Word.
 Maintain cleanliness of the facility (inside and outside).
 Provide service to the public such as criminal history records and pistol permit fingerprinting.
 Search and dress out inmates.
 File inmate records..

Education

- (Lee County High School Leesburg - Leesburg, GA)
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