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SUMMARY

The goal of this resume is aimed at proving to you an answer to the question: why would I be the 
perfect candidate for your position Hardworking, intelligent, and tenacious, great addition to your 
team.

SKILLS

Computer operator, writer, editor, photographer, security, employee scheduling, safety training, 
inventory control of vehicle parts for postal vehicles, and Loss Prevention experience.

WORK EXPERIENCE

Journalist
ABC Corporation  October 1989 – October 2007 
 Research, develop, prepare, edit, and provide articles, press releases, letters, and e-articles 

for internal and external distribution.
 Develop speeches for military and civilian use in support of events.
 Work independently to prepare, edit, and provide technical articles for print and electronic 

publications.
 Collect information, conduct interviews, produce articles for publication.
 Attend meetings in support of the Naval Surface Warfare Center (NSWC) Crane Public Affairs 

Office.
 Assist with transportation requests and photography support as needed.
 Develop posts for NSWC Crane social media.

Journalist
ABC Corporation  1988 – 1989 
 Hired as a reporter and editor by NZ Press Association, New Zealands equivalent to the 

Associated Press, firstly in Wellington office in 2005, and then Auckland from 2006-2011.
 Multiple winner of employee of the week.
 News Writing Demonstrated high level of versatility when writing breaking news stories on 

topics including court, politics, indigenous cultures, transport, social issues and health, many 
to tight deadlines.

 Part of 2008 national election coverage team.
 Editing Acted as overnight editor on a shift basis.
 Ensured clients received a full range of relevant news from agencies including Associated 

Press and Reuters..
 This is Dummy Description data, Replace with job description relevant to your current role.

EDUCATION

Master's in Business Administration - (Indiana Wesleyan University - Marion, IN)
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