
Robert Smith 
Junior Loan Officer

PERSONAL STATEMENT

Currently responsible for promoting and producing 7 weekly comedy shows 
around the country. Experienced as a commercial real estate professional 
with success in the leasing and marketing of retail shopping centers. A 
proven track record as a top producer in a variety of sales positions with 
the ability to adapt to varying products and constantly changing markets.

WORK EXPERIENCE

Junior Loan Officer
ABC Corporation -   2012 – 2013 

Responsibilities:

 Assisted in helping close 12 mortgage loans on average loans a month.
 Assisted Loan Officers on loan type pre-approvals &amp; inputting all 

information into Calyx Point &amp; Dropbox using Adobe Acrobat.
 Followed up with updates to each borrower as the loan transaction was 

in processing, prior to docs &amp; also funding as well as filling UW 
Conditions.

 Funded $1.2 million on average in residential mortgage loans a month.
 Specialized in file flow process for FHA Streamline &amp; HARP loans.
 Collected all necessary documents for various loan types such as 

Conventional, VA, &amp; FHA to submit to Underwriting by guidelines.
 Performed brokerage services on behalf of clients by sourcing banks to 

refinance mortgages.

Junior Loan Officer
Delta Corporation -   2010 – 2012 

Responsibilities:

 Performed brokerage services on behalf of clients by sourcing banks to 
refinance mortgages.

 Assisted customers in refinance process by addressing their needs and 
concerns.

 Made 200-400 cold calls daily using Leads to Loans prospects sheets.
 Conducted daily sales presentations using Better Mortgage Rates or 

Lower My Bills.com leads to potential customers.
 Worked closely with clients seeking to refinance or purchase a property.
 This included prequalifying or preapproving loans, evaluating loan 

applications, helping customers determine the best loan product for 
their budget, .

 All loans were monitored carefully from initial application through 
closing to insure the highest satisfaction of customer experience.

Education

High School Diploma - 1991(Durango High School - Las Vegas, NV)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, C++, 
Customer Service, 
Teamwork, HTML, Typing,
Networking, Research.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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