
Robert Smith 
Kennel Attendant/Receptionist

PERSONAL STATEMENT

Veterinarian Assistant/ Receptionist/ Kennel worker In a small or large 
animal practice. Or to get a job as a dog bather in a grooming salon. Or 
even a job in a pet store. As a Kennel Technician, but I need a side job on 
my days off.

WORK EXPERIENCE

Kennel Attendant/Receptionist
ABC Corporation -   June 2013 – March 2015 

Responsibilities:

 Cleaning duties include maintaining cages and runs, litter boxes, and 
vacuuming/mopping common areas, as well as dish washing and 
laundry.

 Provide every non-surgical animal with food and water.
 Perform baths and kennel grooms for dogs and cats, which includes 

bath, anal gland expression, ear cleaning, brushing and combing out, 
teeth brushing, and nail trims.

 Greet animals at reception upon entrance and exit, making certain all 
their belongings are properly labeled and secured.

 Strong emphasis on safety includes preliminary social evaluation, 
continual group observation, and separation as necessary.

 Carefully review each animal prior to discharge making sure they are 
clean and free of any injuries.

 Preparing and administering medication as needed.

Kennel Attendant
ABC Corporation -   2010 – 2013 

Responsibilities:

 My duties as a kennel staff included feeding and watering animals 
boarding at the clinic.

 Also had to walk all dogs that were able to walk twice or more times a 
day if I had time.

 Litter boxes needed to be cleaned daily.
 Had to make sure our laundry was kept up through the whole day.
 My area had to stay clean throughout the day.
 So I was constantly sweeping, mopping, scrubbing, cleaning windows, 

etc Sometimes I had to help the techs In the tech area.
 Holding a dog for a nail trim, or to get blood taken etc At the end of the 

day Kennel staff had to make sure the waiting room, and the exam 
rooms were clean..

Education

Pre-veterinary - 2008(College of DuPage - Glen Ellyn, IL)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Former CDL Driver, 
Certification for Fork 
lift,Pallet Jack,Cherry 
Picker,Gas or 
Electric.Have worked all 
stages of Shipping Dept.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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