
Robert Smith 
Lead Resident Assistant

PERSONAL STATEMENT

Lead Resident Assistant with 2 years of experience in Assisting residents 
with personal hygiene, personal grooming, and personal safety, Assisting 
residents with bathing, dressing habits, and personal hygiene in their 
rooms, Assisting residents in their meal preparation and eating areas.

WORK EXPERIENCE

Lead Resident Assistant
ABC Corporation -   January 2011 – May 2011 

Responsibilities:

 Responsible for checking visitors in &amp; out of the facility.
 Performed administrative tasks such as answered phones, greeted 

visitors &amp; provided documentation of care &amp; assistance of 
facility residents.

 Completed &amp; submitted work requests, inspected &amp; reported 
pest and unsanitary living areas.

 Monitored halls to ensure a safe, healthy, weapon &amp; drug/ alcohol 
free environment.

 Responsible for helping residents with their daily living, which included, 
but was not limited to toilet use, bathing, washing of garments, 
dressing, meals, etc.

 Responsible for organizing recreational &amp; social activities.
 Responsible for coordination transportation/assistance for various 

appointments for residents with limited-to-no mobility.

Lead Resident Assistant
Delta Corporation -   2006 – 2011 

Responsibilities:

 Duties Include Incontinence care, transportation of residents within 
facility, personal hygiene assistance, resident assistance with all ADLs, .

 As a lead resident assistant, I ensure other caregivers are doing what 
needs to be done.

 Also do staff scheduling, food ordering, grocery shopping and 
medication management.

 Assist our director with tours of the facility, interviewing, and new 
assmissions.

 with ADLS, helping assist in bathing, dressing, medication 
administration.

 Working one on one with residents.
 Was a lead resident assistant which entailed being the supervisor of 

three or more employees on duty that shift.

Education

Master's
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, 
Phlebotomy, Medication 
Administration.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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