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Seeking a management Legal Investigator position with leadership responsibilities 
including problem-solving, planning, organizing, and managing budgets.

EXPERIENCE

Legal Investigator
ABC Corporation - 2003 – 2003

 Obtained thorough and comprehensive knowledge of labor law, 
employment law, contract law, and collective bargaining agreements.

 Prepared letters, memoranda, and legal documents for senior 
attorneys.

 Conducted investigations of limited scope to obtain facts, study legal 
precedents, and prepare recommendations for review of a senior 
attorney.

 This included tracking down witnesses, finding evidence, and 
obtaining statements.

 Provided advice regarding specific points of law on issues, 
interpretation of statutes, rules, and regulations as they pertained to 
contracts, claims, or other legal instruments.

 Prepared reports, exhibits, and legal memoranda for formal hearings, 
records, trials, or arbitration.

 Assisted in formulating trial strategy based on pleadings and motions 
filed.

Legal Investigator 
Delta Corporation - 1998 – 2003

 Worked primarily with medical malpractice and personal injury cases.
 Conducted research throughout the litigation process, including 

locating and interviewing witnesses, experts, and other interested 
parties while also.

 Prepared, served, and filed legal documents including pleadings, 
affidavits, contracts, and wills.

 Investigated deed restriction violations in different parts within the 
Houston area.

 Documented the activities witnessed in reports that were used by 
attorneys during litigation.

 Photographed multiple violations that were used as evidence by 
attorneys in determining whether or not to pursue legal action.

 Reviewed investigative reports &amp; documents for understanding 
the nature of all types of criminal cases.
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EDUCATION

 MS

SKILLS

Microsoft Office, Research, Multi-Tasking, Writing, Writing.
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