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PROFESSIONAL SUMMARY

Bringing over a decade of experience as a Library Specialist, I excel
in enhancing library services, managing diverse collections, and
fostering community engagement. My focus on user-centered
resource management and innovative programming ensures
equitable access to information. I am eager to apply my skills to
create enriching experiences that promote literacy and lifelong
learning in varied communities.

WORK EXPERIENCE

 Mar / 2018-Ongoing



Library Specialist

Quantum Solutions LLC Phoenix, AZ

1. Managed the preservation and repair of rare and antique book
collections to maintain cultural heritage.

2. Oversaw the sorting and distribution of incoming materials,
ensuring efficient processing of monographs and media.

3. Recruited and trained 17 student assistants, enhancing
operational efficiency in the library.

4. Administered payroll and scheduling for student staff, ensuring
compliance with university policies.

5. Managed inventory and procurement of office and specialized
library supplies, optimizing resource allocation.

6. Served as a primary resource for technology support, assisting
staff with library systems.

7. Performed copy cataloging and original cataloging of library
materials, adhering to national and local standards.

 Mar / 2015-Mar / 2018



Library Specialist

Lakeside Apparel Co Chicago, IL

1. Implemented user-centered programs that increased library usage
and engagement.

2. Developed outreach initiatives to promote library services within
the community.

3. Conducted training sessions for staff on new library technologies
and best practices.

4. Collaborated with local organizations to enhance library
programming and events.

5. Managed the continuous improvement of library collections based
on user feedback and data analysis.

EDUCATION

 Mar / 2012-Mar / 2015



Bachelor of Arts in Library Science

University of California Phoenix, AZ

Focused on library management, information organization, and
community outreach.

SKILLS

Library Software Proficiency

Digital Resource Management

Data Analysis And Reporting

Staff Management And Training

Website Management For Libraries

INTERESTS

 Home Brewing  Wildlife
Conservation

 Running  Public Speaking

STRENGTHS

 Willingness  Wisdom

 Zeal  Ingenuity

LANGUAGES

English Polish Russian

ACHIEVEMENTS

Implemented a digital cataloging
system that increased resource
accessibility by 30%.

Developed and executed
community programs that boosted
library attendance by 40%.

Powered by Qwikresume www.qwikresume.com

https://qwikresume.com/

