O skiLLs

Interpersonal Skills
e 6 & 0 O

Attention To Detail
e 06 0 0

Ethical Judgment
e & 8 0 O

Persuasive Writing
e &6 0 0 O

Public Speaking
e &6 0 0 O

@ INTERESTS
% Surfing Q@ Martial Arts

QO Community & Blogging
Service

O STRENGTHS

B3 Planning ll {* Positivity

LANGUAGES

O 0O

English Russian ltalian

€ ACHIEVEMENTS

& Successfully led litigation efforts
resulting in a 30% reduction in
case resolution time.

Implemented compliance training
programs that improved
adherence to legal standards by
25%.

Managed a team that achieved a
90% success rate in settlement
negotiations.

MIA TAYLOR
Litigation Manager

& support@qwikresume.com & (123) 4567899 9 Los Angeles

@ www.qwikresume.com

e PROFESSIONAL SUMMARY

Seasoned Litigation Manager with 10 years of experience in
steering complex legal strategies and ensuring compliance
across multiple jurisdictions. Expert in leading high-performing
teams, optimizing case management processes, and achieving
favorable resolutions in challenging environments. Passionate
about utilizing legal insights to drive strategic initiatives and
enhance organizational effectiveness.

@ WORK EXPERIENCE
Litigation Manager
Maple Leaf Consulting

# Feb / 2018-Ongoing
X Toronto, ON

—_—

. Directed litigation against railroads under the Federal
Employers Liability Act for diverse claims including asbestos
and repetitive stress injuries.

2. Managed specialized projects, including the composition and

filing of legal documentation.

3. Drafted and filed complaints in multi-district litigation cases

effectively.

4. Handled all pre-litigation processes for Philadelphia cases,

ensuring timely resolution.

5. Recruited, trained, and supervised support staff to enhance

team performance.

6. Conducted thorough investigations on cases, issuing incident

reports and taking necessary actions.

7. Executed targeted outreach campaigns to engage specific

customer demographics.

Litigation Manager (9 Feb / 2015-Feb [ 2018
Silver Lake Enterprises X seattle, WA

pa—

. Oversaw lawsuits filed in all fifty states, ensuring timely and
effective legal responses.

2. Assigned cases to defense counsel and made strategic
decisions on settlement opportunities.

3. Conducted inventory management processes to identify
bottlenecks and streamline workflows.

4. Managed collections for assigned judgments, ensuring
compliance with legal standards.

5. Led employment practices litigation management initiatives to
enhance workplace compliance.

6. Supervised a team of adjusters handling various litigation

claims, ensuring quality outcomes.

&) EDUCATION

Juris Doctor
Harvard Law School

Focused on litigation and dispute resolution, gaining extensive
knowledge in legal principles and practices.

# Feb [ 2012-Feb [ 2015

X Portland, OR

www.gwikresume.com
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