
Robert Smith 
Loan Funder

PERSONAL STATEMENT

Over ten years of experience in home loans and loan modifications, 
organizing work load and priorities for maximum quality and 
accomplishment in minimum time, planning, coordinating, and handling a 
myriad of details. Analyze and plan work load. Proficient in human relations,
oral and written communications at all levels. Flexible, self-motivated and 
consistently willing to extend the extra effort success requires.

WORK EXPERIENCE

Loan Funder
ABC Corporation -   January 2010 – November 2010 

Responsibilities:

 Completed requests for wire transfers to provide funding for completed 
and approved mortgage loans.

 Completely created a working database of all of the title companies and
closing attorneys all over the country that Movement Mortgage clients 
utilized to complete their mortgage loans.

 Verified all necessary infornation for these agencies (banking account 
information, addresses, phone numbers, whether or not they were 
active with the their state bar association or if they had an active 
business license, etc).

 Utilized by the entire company to ensure that we were only working 
with verified and valid companies so that when the loans were funded, 
there was no fraudulent activity on the side of the closing angencies.

 Used I regularly used computer skills/programs including word, excel, 
internet, Outlook, and other computer programs created for and used 
by Movement Mortgage.

 Worked closely with other departments within Bank of America to insure
quality assurance is met and customers receive their home 
modifications.

 Volunteered for various projects involving loan modifications, while 
trained to work with Microsoft databases, AS400, and ALS systems.

Loan Funder
Delta Corporation -   2009 – 2010 

Responsibilities:

 Processed auto loan paperwork Verified DMV processing and titles 
Verified insurance coverage, banking information, ACH terms of service,
and payment .

 Loan Funder Review Documents received to ensure documents are 
current and correct Notify brokers and title companies of any missing 
documents or any .

 Review all closing packages in order to issue funding.
 Worked as a Mortgage Loan Funder in an extremely fast paced 

environment until the company closed down.
 Audited mortgage packets to ensure that it was in compliance and 

ready to be funded so the mortgage loans could be sold.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Customer/Client Service 
Management, Home 
Loans And Modification 
Knowledge, Bilingual-
Tagalog.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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 Attention to fine detail and flexibility to work long hours to meet 
deadlines were required.

 Maintained a weekly pipeline and prioritized files by loan closing and 
funding date.

Education

GED
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