
Robert Smith 
Maintenance Assistant III

PERSONAL STATEMENT

Highly reliable and organized professional with several years of diverse 
work experience. A detail oriented problem solver with excellent time 
management skills. Proven leadership experience with the ability to adapt 
to a wide variety of work environments. Excellent communications skills, 
both written and verbal, with basic knowledge of Microsoft Office.

WORK EXPERIENCE

Maintenance Assistant III
ABC Corporation -   August 2009 – January 2010 

Responsibilities:

 Cleaned and maintained pre maintenance insuring proper function of 
games and attraction- go karts, bumber cars, and 3D simulator.

 Tend and observe equipment and machinery to verify efficient and safe 
operation.

 Examine and test machinery, equipment, components, and parts for 
defects to ensure proper functioning.

 Adjust, connect, or disconnect wiring, piping, tubing, and other parts, 
using hand or power tools.

 Install or replace machinery, equipment, and new or replacement parts 
and instruments, using hand or power tools.

 Clean or lubricate vehicles, machinery, equipment, instruments, tools, 
work areas, and other objects, using hand tools, power tools, and 
cleaning equipment.

 Apply protective materials to equipment, components, and parts to 
prevent defects and corrosion.

Maintenance Assistant
ABC Corporation -   2006 – 2009 

Responsibilities:

 My daily tasks were to keep the outside clean as well as grass and snow
clean up.

 Also, I would help tenants with their problems and needs.
 We had a total of 8 apartment buildings in two cities to maintain.
 I learned a lot of helpful tools and met a lot of nice people and 

developed good friendships with them and I was there when they 
needed something fixed.

 Skills Used I learned many new things in my time at this job.
 Things such as how to maintain a house or apartment, and even how to 

assemble most necessities inside.
 Also demonstrated a lot of people skills in speaking with all of the 

tenants and being there when they needed me..

Education

Diploma in JROTC - (HILLCREST HIGH SCHOOL - Springfield, MO)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, Adobe 
Creative Suite, Tractor 
operator, Chainsaw 
operator, Rototiller 
Operator.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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