
Robert Smith
Master Production Scheduler

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Worked in the manufacturing field for nearly all of employment years with an emphasis in 
production planning and scheduling. Acquired a vast amount of business knowledge working with 
managers, vendors and customers. Action-oriented with strong ability to communicate effectively 
with executive and business audiences. Enjoy being a part of a team effort that strives to be 
effective in problem solving and improving processes. 

SKILLS

Proficient in Microsoft Word, Excel, Outlook, Publisher & Encompix 9.4.

WORK EXPERIENCE

Master Production Scheduler
ABC Corporation  September 2000 – September 2008 
 Conducted a daily schedule meeting with all dept heads coordinate activities between 

Production Planner, support personnel, materials, and manufacturing.
 Researched and maintained material inventory accuracy.
 Researched material shortages and have disposition done accordingly.
 Researched and corrected discrepancies in inventory.
 Generated paperwork for material being moved to MRB for disposition.
 Assisted Engineering with material needed for evaluation.
 Researched material shortage.

Master Production Scheduler
Delta Corporation  1996 – 2000 
 Communicate with customer service representatives and or the customers as far as changes 

to a job, information about a job, and planned and actual .
 Coordinate jobs through marketing, engineering drafting and production consistent with plant 

capacities, customer requirements, and raw material .
 Created reports and queries to enhance Jobscope to suit the specific manufacturing 

environment.
 DUTIES Calculate Master Production Schedule for all GDO product lines, based on inputs from 

marketing on sales forecast, beginning inventories and .
 Develop the rolling 5 day production schedule for GDOs and Rails.
 Distribute and supervise daily activities of the production planners.
 Coordinate a closed loop feedback system between Order Scheduling and Master Scheduling 

to be able to react promptly to changes in demand.

EDUCATION

Diploma - (Butler High School - Huntsville, AL)
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