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English German Spanish

€) ACHIEVEMENTS

E‘* Reduced inventory discrepancies by
15% through diligent monitoring and
auditing.

:_" Streamlined material receipt
processes, achieving a 20% reduction
in processing time.
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e PROFESSIONAL SUMMARY

Results-oriented Material Coordinator with two years of hands-on
experience in inventory oversight and logistics support. Proficient in
managing stock levels, facilitating timely deliveries, and maintaining
meticulous documentation. Eager to enhance operational efficiency and
contribute to a cohesive team environment while prioritizing safety and
quality standards.

9 WORK EXPERIENCE

Material Coordinator | & Apr/2024-Ongoing

Quantum Solutions LLC X Phoenix, AZ

1. Managed manual and automated inventory control processes to ensure
accuracy.

. Analyzed data to identify trends and improve inventory management.

. Conducted regular inventories and promptly addressed discrepancies.

. Prepared and reviewed reports related to inventory status and trends.

. Assisted maintenance teams by sourcing and tracking necessary
materials.

. Inspected incoming materials for quality and compliance with
specifications.

7. Ensured timely processing of material requests to support operational

needs.
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Material Coordinator 88 Apr/2023-Apr /2024

Cactus Creek Solutions X Phoenix, AZ

1. Received and verified incoming materials for engineering departments
from vendors.

2. Tracked material status using systems like Wiptrack, Lotus Notes, and
Excel.

3. Established time limits for material receipt to prevent operational delays.

4. Maintained knowledge of shipping requirements for various
transportation modes.

5. Utilized software applications for effective inventory tracking and
management.

6. Certified in forklift operation and overhead crane handling for safe
material movement.

€3 EDUCATION

Associate in Applied Science

Central Commmunity College

B Apr/2022-Apr /2023
K Phoenix, AZ

Focused on logistics and supply chain management principles.
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