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Looking to obtain a challenging position that allows me to utilize my current skills in 
a stable employment opportunity that allows me work in my area of competence and
enriches my knowledge. Which also gives me a chance to be part of a team that 
contributes towards the growth of the organization, thereby yielding the twin benefits
of job satisfaction and convenient professional growth skills, communication and 
verbal presentation skills.

EXPERIENCE

Material Manager II
ABC Corporation - DECEMBER 2004 – MARCH 2006

 Examined contents and compared with records, such as manifests, 
invoices, or orders, to verify accuracy of incoming or outgoing 
shipment.

 Resolved worker problems, or collaborate with employees to assist in 
problem resolution.

 Monitored fieldwork to ensure that it is being performed properly and 
that materials are being used, as they should be.

 Recommended and implemented measures to improve worker 
motivation, equipment performance, work methods, and customer 
services.

 Interpreted transportation and tariff regulations, shipping orders, 
safety regulations, and company policies and procedures for workers.

 Prepared documents, such as work orders, bills of lading, and 
shipping orders to route materials.

 Determined shipping method for materials, using knowledge of 
shipping procedures, routes, and rates.

Material Manager 
ABC Corporation - 2000 – 2004

 Implement Materials Management Plan with respect to applicable 
commodity groups, within area of responsibility.

 Implement the planned construction activities and work packaging 
structure on the project through coordination with Field Engineering, 
Construction, and/or (Sub) Contractors, and Project Controls.

 Determine, with the functional groups, the best strategy for 
fabricated systems that provide the most overall value on the project.

 Implement planned inventory control mechanisms, such as min-max 
and bag-and-tag, and uses the Bechtel Procurement System (BPS) 
tools to ensure that construction material requirements are met.

 Identify early on which surplus or unneeded materials should be 
returned to storage.

 Coordinate material availability in support of design revisions, rework,
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contingency or work-around plans.
 Participate in Construction and/or (Sub) Contractor planning meetings

to be fully aware of changes in installation plans and priorities..

EDUCATION

 Interior Design Certificate in Interior Design - 2014(Smart Majority - 
Atlanta, GA)

SKILLS

Typing 50 Wpm, Windows Xp, Microsoft Office, Microsoft Word, Microsoft Excel,.
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