
Robert Smith 
Inventory Analyst/Material Planner

PERSONAL STATEMENT

To obtain a position as a Material Planner/Business Systems Analyst or 
equal challenging position within a successful and growing company.

WORK EXPERIENCE

Inventory Analyst/Material Planner
ABC Corporation -   2002 – 2004 

Responsibilities:

 Create, release, and manage all purchase orders to support production 
planning Maintain all inventory levels on a FIFO method status and that 
orders for non-stock items are processed in a timely and effective 
fashion.

 Monitor and negotiate with suppliers on contracts to obtain best pricing,
quality and lead time.

 Continuously monitor production needs and evaluate continuous 
improvement areas on the production floor as it pertains to 
procurement and plant efficiencies.

 Sit in on large RFP contract negotiations directly with suppliers.
 Perform scheduled cycle counts and yearend inventory on all 

inventoried items.
 Generate, support, and review inventory status reports for item usage, 

including unusual demands/usage, and assure that inventory levels will 
be adequate to support production plans.

 Prepare reports, summaries, and analyses on subjects related to 
planning utilizing MRP.

Material Planner
Aerotek/ Ipsen USA -   1998 – 2002 

Responsibilities:

 Responsibilities; Run material shortage reports, create customer 
production job orders, inventory productions job orders.

 Create transfer orders for inventory requirements and customer orders.
 Communicate to shipping/ production expedited orders.
 Communicate to supervisors of any issues.
 Communicate with purchasing of product needing to be expedited or 

due dates.
 Skills Used Skills; computer (ERP), excel, phone etiquette, inventory 

adjustments, go to person.
 Inventory control.

Education

B.A. in Finance - (University of Wisconsin - Whitewater, WI)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, Excel, 
MRP Systems, Email 
System.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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