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SUMMARY

Worked with filing paperwork and transporting essential papers. Studying if the field of sports 
medicine to become a Sports Medicine Doctor.

SKILLS

Management Experience, Hard worker, Customer Service, Access, Excel, Editing.

WORK EXPERIENCE

Meat Clerk/Executive
ABC Corporation  December 2013 – November 2014 
 Clean and sanitize work areas, equipment, utensils, dishes, or silverware.
 Prepare a variety of foods, such as meats, vegetables, desserts, instructions, following 

approved procedures.
 Take and record the temperature of food and food storage areas such as refrigerators and 

freezers.
 Place food trays over food warmers for immediate service, or store them in refrigerated 

storage cabinets.
 Receive and store food supplies, equipment, and utensils in refrigerators, cupboards, and 

other storage areas.
 Remove trash and clean kitchen garbage containers.
 Inform supervisors when equipment is not working properly and when food and supplies are 

getting low, and order needed items.

Meat Clerk/Executive
ABC Corporation  2012 – 2013 
 It was my responsibility to close the meat department.
 My duties included Sweep/mop floors Clean countertops and scales Clean and put away any 

dishes or pans Remove the meat in the case and put it in the cold box Once the meat was 
removed, I had to also clean the meat case.

 Since the meat case uses moisturized air, mold and bacteria grow very easily.
 Scrubbing and sanitizing the meat case helps eliminate this problem.
 Working in the Meat Department I also learned a lot in customer service.
 As you can imagine, people are very picky with things like meat.
 Had to learn patience as well as how to maintain a professional demeanor, even when a 

customer was giving me a hard time..

EDUCATION

BS
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