
Sr. Medical Billler 

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

15+ years of experience as a Medical Biller. Seeking to obtain a position where my skills can be 
utilized and enhanced, thus contributing to the success of my employer. 

Skills

Microsoft Office, Adobe, Mac OS X, Windows 7, MySQL, Data Entry, Sales, Customer Service, 
Medicare, Medicaid And Commercial Insurance Billing, EClinicalWorks, Navicure, C++, Phone, and
Mail.

Work Experience

Sr. Medical Billler 
ABC Corporation  June 2008 – Present 
 Ready to multitask, such as answer and operate 6 or more phone lines, have great 

communication skills when talking to doctors.
 Working with patients to be able to help them understand the reasons for their medical bills 

and help them understand their insurance policies with what is and is not covered.
 Responsible for charging entry and posting of insurance and patient payments.
 Responsible for working accounts receivable to recover the most money for each practice and

physician.
 Finding CPT codes and diagnosis codes out of books and utilize the internet when needed is 

also a daily task I perform.
 Picking up more hours and helping with the responsibilities of front desk and billing.
 Performing general administration duties such as filing, faxing and typing various 

correspondences.

Server And Cook
ABC Corporation  August 2004 – May 2008 
 Responsible to serve delicious treats and food to hungry customers.
 Responsible to make the customers feel welcome using great customer service abilities.
 Prepped and prepared at various cook stations based on class rotation.
 Worked in all stations to facilitate food orders including baking, salad prep, pizza prep, char 

grill, flat grill, saucier, dining room assistant, and expediter.
 Prepared and prepared homemade soups from scratch and variety salad dressing based on 

cookbook recipes.
 Expedited orders based on the customers request, which requires to be able to know the 

menu.
 Participated with classmates and restaurant patrons to ensure quality satisfying visit and 

return customers.

Education
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Medical Billing/Coding - 2011(Code Breakers - Clawson, MI)Certificate in Medical Billing And 
Coding - 2011(Florida Career College - Pembroke Pines, FL)
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