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Objective

Strong leadership experience in a wide range of demanding roles requiring proficiency in complex 
tasks while maintaining focus on detail, providing excellent customer service and the ability to 
resolve problems in a professional manner.

Skills

Microsoft Office, MS Word.

Work Experience

Medical Logistics Specialist
ABC Corporation  November 1999 – June 2004 
 Performed medical warehouse management, inventory control, requisitions and distribution of

medical supplies.
 Responsible for handling, packaging, and distribution of bio-hazardous material.
 Operation assigned equipment such as forklift/pallet jack.
 Maintained all inventory, shipping and receiving documentation and files and computer 

records.
 Stocked operating room with medical supplies using Omincell system.
 Recommended safety measures to help protect staff from potentially hazardous work 

methods, processes, or materials.
 Investigated accidents to assist in identifying causes and made recommendations to prevent 

further incidents.

MEDICAL LOGISTICS SPECIALIST
ABC Corporation  1995 – 1999 
 Supervised the management of supply contracts, payment of command bills, printing 

services, and shipping and receiving of material and equipment.
 Provided Human Resources services and support to managers and division heads, assisting 

them to achieve divisional goals and objectives through strategic people management.
 Transported medical supplies and equipment; inventoried and issued medical supplies.
 Ensured proper receipt, stowage, issuing, packing, and shipping procedures were maintained 

to account for medical supplies and other medical related items used to support of the Army.
 Applied special procedures for handling, storage, package and shipping pharmaceuticals, 

blood fractions and medicines.
 Assists in keeping records on operations and maintenance.
 Inventoried of medical material and supplies in order to maintain the system with an accurate

data base..

Education

Progess - August 2004(DeVry University)
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