
Robert Smith 
Medical Logistics Specialist II

PERSONAL STATEMENT

Seeking the opportunity to employ knowledge, skills, abilities positively 
impacting the organization in escalating proficiency in accomplishing 
organization's vision and mission objectives. Proficient in administrative 
operations, security, and customer service. Possess excellent work ethics 
and the ability to work well with others. Adept in all forms of 
communications to include listening, oral, and written.

WORK EXPERIENCE

Medical Logistics Specialist II
ABC Corporation -   2008 – December 2008 

Responsibilities:

 Directed the work flow and supervision of others.
 Received, stored, recorded and issued Army medical supplies.
 Performed inventory and financial management procedures, including 

ordering, receiving and storing supplies.
 Located and cataloged stock, proficiently performed or supervising 

inventory management, storage and preservation.
 Segregated and accounted for medical supplies and equipment, 

selecting the correct stock for issue.
 Loaded and unloaded moving stock using equipment such as forklifts 

and hand trucks.
 Maintained records on incoming and outgoing stock.

Medical Logistics Specialist
United States Army -   2003 – 2008 

Responsibilities:

 Squad leader for second platoon assist platoon sergeant with 
accountability of soldiers, write up statements and teach classes 
Maintain combat readiness to include medical, physical fitness, and stay
qualified with the M-16 A2 Perform inventory and financial management
procedures, including ordering, receiving and storing all medical 
supplies.

 Perform and supervise inventory management, storage and 
preservation.

 Segregate and account for all medical supplies and equipment by class.
 Load, unload and move stock using equipment such as forklift and hand

trucks while maintaining a safe working environment.
 Keep records on incoming and outgoing stock Reviewed new customer 

orders and requests and manually entered data into a centralized 
database.

 Manually created shipments, assigned carriers and dispatched 
shipments.

 Communicated all emergencies, delays due to weather and carrier 
schedule changes to customers and supervisors Coordinated rush 
orders.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Excellent 
Communication Skills, 
Empathy and 
Compassion, Good 
observation skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

BS in Criminal Justice - November 2013(Strayer University - Atlanta, 
GA)
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